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LIBRARY RULES

 Members must show their library-card on entering the library, while borrowing book(s) and
at any time it asked to do so by the library staff.

 No one will be entertained to use the mobile phones inside the library.
 Personal belongings like bags must be kept in the Almirah available at the main entrance.
 No library material can be taken out of the library without permission.
 Strict silence decorum and discipline must be maintained in the library.
 Every member must sign the register available at the entrance.
 Members are free to browse through the books. Books taken out of the shelves must be put

on a table. Replacing the books on shelves is not encouraged as if it may be misplaced.
Misplaced is a lost book.

 Readers should not mark, underline, write on, tear pages from or damage the library
documents.

 Reference section books will not be issued to any student or faculty; it will be available only
to refer in library reading room.

 There are two types of library cards issued to every student, first green colored issue book
card and second white colored reading room card.

 Only one book will be given at a time on white and green cards.
 The books issued against white cards must be returned before leaving the reading room,

failing which the current cost of the books will be realized from the student and the student
will be debarred from availing reading room facilities thereafter.

 The books issued against the green card will be only for maximum ten days. In case of late
return of book against this card, a fine @ Rs. 1/-per day for first ten days and thereafter @
Rs. 2/- per day shall be charged. In the case of loss of this card, a new card will be issued
after payment of Rs. 10/-.

 The books once issued shall not be re-issued in continuation and may be recalled at any time.
 The borrowers will be personally responsible for the return of books in good condition. The

books lost or damaged will have to be replaced or paid for the current cost of the book by the
borrowers.

 News-papers and magazines must be read only in the library on specific stand/place and
should not be taken on any reading area.

 Anyone who violates the rules and regulations of the library would be liable to lose the
privileges of library membership.

 The librarian with the approval of the library advisory committee reserves the right to add,
delete, alter, or modify any of the above rules.
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